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1. O0mue nmo10KeHus.
1.1. ITonoxxeHue o mopsiike pa3pabOTKU U NPUHATHUS JIOKAJIbHBIX HOpMaTUBHBIX akToB [ BJIOY
Ne 16 (manee - [Tonoxenue, nanee - 'b/I0Y) ycranaBnuBaet equHbie TPeOOBAHUS K TOKAIBHBIM
HOPMaTUBHBIM aKTaM, UX MOATOTOBKE, 0()OpMJIICHUIO, IPUHATHUIO, YTBEPKICHHUIO, BCTYIJICHUIO B
CUJIy, BHECEHUIO U3MEHEHHI U OTMEHE.
1.2.Hacrosimiee [lonoxenue sBisieTcs: ToKaJbHBIM HopMaTtuBHBIM akToM ['BJIOY Ne 16 (nmanmee
I'BAOY) u 06s13aTeIbHO K UCIIOJHEHUIO BCEMH YYaCTHUKaMH 00pa30BaTEIbHBIX OTHOIICHHH.
1.3.Tlonoxenune moAroToBiIeHO Ha ocHoBaHuM DexnepanbHoro 3akoHa «OO6 oOpa3oBaHHU B
Poccuiickoit @eneparuu», TpynoBoro koaekca PO (nanee — TK P®D), ['paxxnanckoro Koaekca
P® (nanee — I'K P®), Ycrasa 'BIOY.
1.4 JlokaneHbiii HOpMaTuBHBIM akT ['BJIOY (mamee - noKalbHBIA aKT) — ATO HOPMATHUBHBIN
MIPaBOBOM JTOKYMEHT, COAEp>KaIlMi HOPMBI, PEryJIHUPYIONIMe 00pa3oBaTeibHbIE OTHOLICHHUS B
JOVY B mpenenax cBoed KOMIIETEHIIMM B COOTBETCTBHHM C 3aKOHOAATENbCTBOM Poccuiickoit
®denepanuu, B NOPAJKE, yCTaHOBIEHHOM Y cTtaBoM JOVY.
1.5. JlokanbHbIE aKThl JEMCTBYIOT TOJIBKO B IpeJiesiax JaHHON 00pa30BaTeIbHONW OpraHu3aluu U
HE MOT'YT PEryJUpOBaTh OTHOIIEHUS BHE €€.
1.6. JlokanbHbIE aKThl M3JAIOTCS MO OCHOBHBIM BOIIPOCAM OpPraHU3alMM U OCYIIECTBJICHUS
obpazoBatenbHOl nestensHocTd ['B/IOY, B TOM uucie mo Bompocam, perjiiaMeHTHPYHOLIUMM
MpaBHUjIa TpUeMa OOYYaIOUINXCS, PEXKHUM 3aHATUNH 00ydarommxcs, (GOpMbI, MEPHOAUYHOCTh U
MOPSAJOK TEKYIIEro KOHTPOJs, MOHUTOPUHIA JOCTH)KEHUH OO0ydaroIluXcs, HOpSAOK H
OCHOBAHHS TEPEeBOJla, OTUUCICHHS U BOCCTAHOBIEHHUS OOYYArOMIMXCS, MOPSAIOK OpOpPMIICHUS
BO3HMKHOBEHUS, TNPUOCTAHOBJICHUS M TPEKPALICHUS OTHOIICHWH MeXIy oOpa3zoBaTeIbHON
opranu3zanuve u oOyyaroumucss u (WIM) POAUTENSAMHU (3aKOHHBIMH IPEACTABUTEISIMH)
HECOBEPIICHHOJIETHUX 00YYarOIIUXCs.
1.7. JIokanbHbIE aKThl, COOTBETCTBYIOIIME BCEM TPEOOBaHUAM 3aKOHO/AATENbCTBA PD, sBistoTcs
00s13aTeIbHBIMU K UCIIOJIHEHUIO BCEMU yYaCTHUKaMU 00pa30BaTEIbHbIX OTHOLIEHUI.
1.8. Hopmbl 1OKambHBIX aKTOB, YXYALIAIOUIME TOJOXKEHHE OOydYaroluXcs WA pabOTHUKOB
I'BAOY 1o cpaBHEHUIO C MOJOKEHUEM, YCTAHOBJICHHBIM 3aKOHOJATEILCTBOM 00 00pa3oBaHMH,
TPYZIOBBIM 3aKOHOJATEILCTBOM JIMOO MPHHATHIE C HAPYIICHHEM YCTAHOBJIEHHOT'O TOPSJKA, HE
MIPUMEHAIOTCS U nojyiexxar otMmeHe J[OVY.
1.9. Jlokanbubie aktel ['BJIOY yrpaunBaioT cuiy (IIOJHOCTHIO MM B OT/AEIBHOM 4acTh) B
CIIEIYIOIUX CITYqasiX:
BCTYIUIEHUE B CUJIY aKTa, IPU3HAKOIIETO JAHHBIA JJOKAIBHBIM AKT YTPATUBILUM CHUITY;
BCTYIUIGHHE B CHJIy JIOKQJIbHOIO aKkTa OoJbllell IOpPUIUYECKOW CHIIbI, HOPMBI KOTOPOIO
IIPOTUBOpEYAT MOJI0KEHUSM JAaHHOTO JIOKAJIbHOT'O aKTa;
[IPU3HAHUE CYJOM WJIA UHBIM YIIOJHOMOUYEHHBIM OpPTraHOM I'OCYJapCTBEHHOH BJIACTH JIOKAIBHOIO
akta ['b/IOY nporuBopedanium J1eHCTBYIOIIEMY 3aKOHOIATEIbCTBY.
1.10. Jlokansnsiii akt I'BJIOY, yrpatuBmnii cuity, He MOJUIEKUT UCTIOTHEHHUIO.

2. leau u 3apa4u.
Hensmu u 3anayamu Hacrosiiero [lonoxenue SBastoTC:
CO3JIaHHE €IMHOM U COTJIaCOBAaHHOM CHUCTEeMBI JIoKaIbHBIX akToB ['BJIOVY;
obecrieueHue MPUHLKIIA 3aKOHHOCTU B HOPMOTBOpUecKkoi aesrenbHoctd ['BJIOY;
COBEpPIIICHCTBOBAHUE IpoLIecca MOArOTOBKH, O(pOPMIICHHUS, MPUHATHS U PeaTU3allii JTOKATbHBIX
aKTOB;
MpeAoTBpalleHne OyOJMpPOBaHUS PETYJUPOBAaHUA OOMICCTBEHHBIX W 00pa30BaTEIBHBIX
otHommenuii B 'bJIOY.

3. Buabl JIOKQJIbHBIX AKTOB.

3.1. B coorBercTBUM ¢ YcraBom nestenbHOCTh ['BJIOVYNe 16 pernmamentupyercs cieayonmmMu
BHUJIaMU JIOKAJIbHBIX AaKTOB: MOJOXKEHMS, DPELICHHUs, MPUKA3bl, PACIOPSHKEHUS, UHCTPYKIIHH,
JOJ>KHOCTHBIE MHCTPYKIMH, NTpaBuiia, nopsaok. IIpeacraBieHHblil nepeueHb BUIOB JTOKAIbHBIX
aKTOB HE SBJIETCS UCUEPIBIBAIOILINM.
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3.2. Jlokanmeubie akTel 'BJIOY MoryT OBITH KJIaCCH(PHUITUPOBAHBI:
a) Ha TPYNIbI B cOOTBETCTBUU ¢ KommereHiued [' IOV
JIOKQJIbHBIE aKThl OPraHU3al[MOHHO-PACIIOPSIUTEIBLHOI O XapaKTepa;
JIOKaJIbHBIE aKThI, pErJIaMEHTUPYIOLINE BOIPOCHI OpraHu3aluy 00pa3oBaTeIbHOro MPOLEcca;
JIOKaNIbHBIE aKThI, pETJIAMEHTUPYIOIINE OTHOIIEHUs paboToaaTens ¢ paOOTHUKAMU;
JIOKaJIbHbIE aKThI, PETJIAMEHTUPYIOIINE OPTaHU3AINI0 YIeOHO-METOANYECKON pabOThI;
JIOKaJIbHBIE aKThI, pErJIaMEHTUPYIOIINE JeSITeIbHOCTh OpraHoB camoynpasienus J10Y;
JIOKaNbHBIE aKThl, PEriaMEHTUPYIOIINEe aJIMUHUCTPATUBHYI0 M (PUHAHCOBO-XO3SHCTBEHHYIO
JESITENIbHOCTD;
JIOKaJIbHBIE aKThI, 00€CTIEYMBAIOLINE BEICHUE JIETIONPOU3BOJICTBA.
0) 10 KPUTEPUSIM:
10 CTETIEHU 3HAYUMOCTH: 00s3aTeNbHbIe U He0Os3aTeNbHbIC;
1o cepe 1eHCTBUSA: 00IIEro XapakTepa U CIEeHaIbHOT0 XapaKTepa;
10 KPYTY JIMIL: pacipocTpaHstomuecs Ha Bcex paborHukos JIOY u He pacnpocTpaHsomuecs Ha
BCEX PaOOTHUKOB OpraHU3AIUY;

0 Croco0y MPUHATHS: TpuHUMaeMble pykoBoauteneM ['B/IOY enquHONMYHO U MPUHUMAEMbIe

C Y4eTOM MHEHHMsI IPEACTaBUTENLHOr0 OpraHa y4aCTHUKOB 00pa30BaTeNIbHbIX OTHOIICHHUI;

0 CpPOKY JAEHCTBUS: IOCTOSHHOTO JeWCTBUS, OecCpouHble, C OIpPEICICHHBIM CPOKOM

JIENCTBUS,

110 CPOKY XPAHEHUS: TIOCTOSHHOT O XpAHEHUS , 75 JIET U APYTHE.

4. IlopsigoK MOATrOTOBKH JIOKAJIbHBIX AKTOB.

B I'b/IOV ycranaBnuBaercs CleayrOMNNA MOPSAI0K OAT OTOBKY JIOKAIbHBIX aKTOB!
4.1. IHUIMaTopoM MOArOTOBKH JIOKAJIBHBIX aKTOB MOT'YT OBITh:
yUpeaUTelb;
agmuHuctpauus JJOY B nuile e€ pyKoBoIUTENS, 3aMECTUTENIEH PYKOBOIUTEIIS;
OpraHbl rocyJapcTBeHHO-001ecTBeHHOro ynpasienus ['5J10Y;
Y4aCTHUKU 00pa30oBaTeNbHBIX OTHOIICHUH.
OcHoBaHMEM JJI1 NOJATOTOBKM JIOKQIBHOIO aKTa MOTYT TakXe SBISATbCS HM3MEHEHMS B
3akoHozarenbcTBe PO (BHECEHHE U3MEHEHN, N3/JTaHUE HOBBIX HOPMATUBHBIX MPABOBBIX aKTOB).
4.2. ITpoeKT JT0KaTbHOr 0 aKTa TOTOBUTCS OTAEIbHBIM PAOOTHUKOM WM TPYNION pabOTHUKOB MO
nopyuenuto 3asenytomero JOVY, a rtaxke opranom camoymnpasienuss ['BJIOY, xoropsiii
BBICTYITWJI C COOTBETCTBYIOLEH HHULIHATUBOM.
4.3. TloaroroBka JOKaJbHOTO aKTa BKIIOYAeT B ce0sl M3yuyeHUE 3aKOHOAATEIbHBIX M HHBIX
HOPMaTUBHBIX aKTOB, JOKaJIbHbIX akToB ['BJIOY, pernameHTHpyOIUX T€ BONPOCHI, KOTOPBIE
MPEaIoNaraeTcsi OTPa3uTh B IMPOEKTE HOBOTO aKTa, W HAa ATOM OCHOBE BBHIOOp €ro BHIA,
COJIEpKaHus U MPEJCTaBIIEHUE ero B MUCbMEHHOH Qopme.
4.4. TlogroroBka Hambosee BaXKHBIX JIOKAJIBHBIX aKTOB (IMPOEKTOB pELICHUH COOpaHMid,
IIE€JICOBETOB, OPTaHOB CaMOYIIPABJICHUS, IPUKA30B, MOJOKEHUH, IIPABUJI) JOJKHA OCHOBBIBATHCS
Ha pe3ysbTaTax aHalii3a OCHOBHBIX CTOPOH nearenbHocTH ['BIOY, tenaeHumii e€ pa3BuTus u
CIIOKUBILIEHCS CUTYaIUU.
4.5. Tlo Bompocam mpuema Ha paboTy, NEepeBOJIOB, YBOJbHEHUMU, MPEIOCTABIEHUS OTIYCKOB,
MOOUIPEHUN WM MPHUBJICYEHHUS COTPYAHUKOB K JUCUUIUIMHAPHOM WJIM MaTepHajbHOM
OTBETCTBEHHOCTH U3JAI0TCA MPUKa3bl, B cOOTBETCTBUM ¢ TK PO.
4.6. IIpoeKT TOKaTbHOIO aKTa MOJIEKHUT 00sM3aTeIBbHON MPaBOBOW JKCIEPTHU3E M MPOBEPKE Ha
JUTEPATypHYIO T'PaMOTHOCTh, KoTopble poBoasTcs I'BJIOY camocrosTenbHo 160 ¢ yuactueM
MPUBJICYEHHBIX CHEUUATUCTOB. JIOKaIbHBIM akT, HE MNPOMIEAIIUN MPaBOBYK HSKCIIEPTU3Y, HE
MOJUIEKUT PACCMOTPEHUIO U IPUHSTHUIO.
4.7. TlpoexkT JOKaJbHOIO aKTa MOXET ObIThb IMpelacTaBlIeH Ha obcyxaeHue. Dopmbl
MIpe/ICTaBICHUS] JJIsi OOCYXKIEHHUS] MOTYT OBITh pa3IUYHBIMHU, HAlPUMEp, pa3MeEIIeHHe MPOeKTa
JIOKaJIbHOT'0 aKTa Ha MHPOPMAIMOHHOM CTEH/JIE B MECTE, JIOCTYITHOM JUIs BCeoOIIero 0603peHus,
Ha caiite ['B/IOY, HamnpaBieHne TpoeKTa 3aWHTEPECOBAHHBIM JIUIIAM, TPOBEIACHUE
COOTBETCTBYIOILLETO COOpPaHUSI C KOJJIEKTUBHBIM O0CYXJCHUEM MPOEKTAa JIOKAIBHOTO aKTa U T.1.
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4.8. [Ipn HE0OXOIMMOCTH JIOKATbHBIN aKT MPOXOAUT MPOIEAYPY COTIACOBAHHUSI.
4.9.Cpoku U TOPANOK pa3pabOTKU TPOEKTa JOKAIBHOTO aKTa, MOPSAOK €ro COrjJacoBaHUS
YCTaHABJIMBAETCs JIOKAIBHBIM aKTOM I10 BEIEHHUIO JienonpousBozcTsa B JJOVY.

5. Ilopsinok NPpUHATHS U YTBeP KIeHUsI JJOKAJIbHOI0 AKTa.
5.1.JIokanpHBIN aKT, MPOIISANINN MPABOBYIO U JIMTEPATYPHYIO DKCIIEPTU3Y, & TAKKE MPOLEIYPY
COIJIaCOBaHUS, TOJICKUT MPUHATUIO U yTBEpKIeHUIo pykoBoauteneM JOY B cooTBeTcTBUU €
VYceraom I'BJIOY.
5.1.JIokanenbie akThl 'BJIOY Moryr mnpuHHUMATBCS PYKOBOAMUTENEM, OOIIMM COOpaHHEM
pabOTHUKOB, ME€AArOrM4eCKUM COBETOM, OPraHOM I'OCYIapCTBEHHO-00IIECTBEHHOTO YIIPABICHHS
nu60 uHBIM opranoM camoympasieHuss ['b/I0OY, HazeneHHbBIM MOTHOMOYHUSMU MO MPUHATHIO
JIOKAJIbHBIX aKTOB B cooTBeTcTBMM ¢ YcraBom ['BJIOY - mo mpeaMeram ux BeAeHUS U
KOMIIETEHIIUH.
5.2.Ilpyu TPUHATHW JOKAIBHBIX aKTOB, 3aTPAarMBAIOIIMX TpaBa OOYYAIOIIUXCS, yYUTHIBACTCS
MHeHue CoBeTa poJAUTENCH.
5.3. He moanexxaT mpHMEHEHHUIO JIOKAJIbHBIE aKThI, YXYALIAIOIINE MOJIOKEHHE PaOOTHUKOB IO
CPaBHEHHIO C TPYJOBBIM 3aKOHOJATENbCTBOM, KOJUIEKTHBHBIM JIOTOBOPOM, COTJIALIEHUSIMH, a
TaK)K€ JIOKAJIbHBIE AKThI, IPUHATHIE C HAPYIICHUEM MOPSAAKA ydyeTa MHEHUS MPEICTaBUTEILHOIO
oprana paOOTHHKOB.
5.4. Tlpomenmuii mpoueaypy HNPUHATHS JIOKAJBbHBIA aKT YTBEPXKIAECTCA PYKOBOAUTEIEM
I'BAOY. Ilponeaypa yrBepxkacHUs odopmiIsieTcs JuO0 TMOANUCHI0, JHOO0 TMPHUKA30M
pykosoaurens I'BJIOY.
5.5.JIokanpHBIN aKT BCTYyIAeT B CUIIYy C MOMEHTA, YKa3aHHOI'O B HEM, JIN0O, B CI1y4ae OTCYTCTBHUS
TAaKOro yKa3aHHs, M0 UCTEUEHUH 7 KaJleHAAPHBIX AHEH C JaThl HPUHSITHUS TAHHOIO JOKAJIHHOTO
aKTa.
JlaTtoii TpUHATHA JIOKAJIBHOIO aKTa, TpeOyromero yrBepxaeHus pykosomutenem ['BJIOVY,
SIBJISIETCS 1aTa TaKOTrO YTBEPXKICHUS.
5.6. Ilocne yTBepKAEHHS JIOKAIBHOTO aKTa MPOBOAMTCS MpOLEAYypa O3HAKOMIIEHUS C HHUM
YYACTHUKOB O0pa30BaTENbHBIX OTHOIICHHWH, HAa KOTOPBIX PACIPOCTPAHSIOTCS TOTOKCHHS
JTAHHOTO JIOKAJTHHOTO akTa. O3HAKOMIJICHHE C JIOKATBHBIM aKTOM O(QOpPMIISIETCS B BUJAE POCIHCH
O3HAKOMJISIEMBIX JIMII C YKa3aHWEM JIaThl 03HAKOMIICHHUS MO0 Ha caMOM JIOKAJIbHOM aKTe, 0o
Ha OTAENILHOM JIMCTE O3HAKOMJICHHUS, PUIIATaeMbIM K HEMY, THOO B OTACTLHOM KypHAJIE.

6. OpopMieHne JOKAILHOIO AKTA.

OdopmieHne JOKaJIbHOIO aKTa BBINOJIHSETCS B COOTBETCTBUUM €  TpPeOOBaHMSIMU
«["ocynapcTBEeHHOM cHUCTEMBbl JOKYMEHTAIlMOHHOro olecrieyeHus yrpaBieHusi. OCHOBHbIE
nonoxenusa. OOmue TpeboBaHMA K JOKYMEHTaM HW  CIy)X0aM JOKyMEHTAIlHOHHOTO
obecrieueHuss», a TaKkKe HopMaMH «YHUQUIUPOBAHHOW CHUCTEMBbl  JIOKYMEHTALUU.
YHuuuupoBaHHas cucTeMa OpraHu3alluOHHO-PACTIOPSAUTEIBHON TOKyMeHTauuu. TpeboBaHus
Kk odopmienuio aokymentoB. 'OCT P 6.30-2003" (yrB. IlocranoBnenuem I occranmapra
Poccun ot 03.03.2003 N 65-ct «O mpUHATUM W BBEACHUU B JEHCTBUE TOCYAAPCTBEHHOIO
cranaapra Poccutickoit @enepamumn»). [pu aTom:
6.1.CTpyKTypa JTOKAIBHOTO aKTa JOJDKHA 00ECIIeYNBATh JIOTUYECKOE PAa3BUTHE TEMBI IPABOBOT'O
perynupoBanus. Eciu TpeOyercs pazbsicHEHHE LieJeil 1 MOTHUBOB IIPUHATHS JIOKAIIBHOI'O aKTa, TO
B MPOCKTE JaeTcs BCTYNMUTENbHAs 4acTh — npeamOyna. [lomoxeHnss HOpMaTUBHOTO XapakTepa B
npeaMOyIly He BKIIFOUAOTCSI.
6.2.HopmatuBHble mnpeanucaHus O(QOPMISAIOTCS B BUJE IYHKTOB, KOTOpbIE HYMEPYIOTCS
apabckuMu 1UpaMu C TOYKOW U 3aroJIOBKOB HE MMEIOT. [IyHKTBI MOTyT MOApa3AensiThCs Ha
MOJMYHKTBI, KOTOPBIE MOTYT UMETh OYKBEHHYIO WM IU(PPOBYIO HYMEPAIIUIO.
6.3.3HaunTEnbHBIE 1[I0 O0BEMY JIOKaJIbHBIE aKThl MOIYT JEIUThCS Ha TJaBbl, KOTOpHIE
HYMEPYIOTCSl pUMCKHUMU ITU(paMH U UMEIOT 3ar0JIOBKHU.
6.4.Ecnu B JTOKallbHOM aKTe MPHUBOIATCS TaOMUIbI, TpadUKU, KApThl, CXEMbI, TO OHHU, KakK
MpaBUJIO, JOKHBI OQOPMIISTHCS B BHUJE TNPUIOKEHHM, a COOTBETCTBYIOIIME IYHKTHI aKTa
JIOJIKHBI UMETh CCBIJIKUA Ha 3TH MPUIIOKEHUS.



6.5.JIoKkanbHbBINA aKT ¢ NPUIIOKEHUSAMH JOJIKEH UMETh CKBO3HYIO HYMEpalMIO CTPAHHII.
6.6.JIoKaNbHBIN aKT W3NAraeTcs Ha rocylapCTBEHHOM s3bike PD M JOMKEH COOTBETCTBOBATH
JUTEPATYPHBIM HOpMaM.
6.7.CTpyKTypa JOKAIHHOTO aKTa JOJDKHA OBITh JIOTHYECKH O0OCHOBAHHOW, OTBEYAIOIICH IEIISIM
W 3aJlayaM MPaBOBOT'O PETYIMPOBAHMS, a TakKe OOecreurBarolleld JOrHYecKoe pa3BUTHE U
MPpaBUJIbHOE MTOHUMAHHE IAHHOTO JTOKAIBHOTO aKTa.
6.8. B JIOKanmbHBIX aKTax AAlOTCA OMPENETICHUS BBOJUMBIX IOPUIUYCCKUX, TEXHUUYECKUX H
IPYTUX  CIEUUalbHBIX TEPMHHOB, €CIM OHHU HE SBIAIOTCA  OOIICU3BECTHBIMH U
HEyMmoTpeONIseMbIMU B 3aKOHOAATenbCcTBE Poccwiickoit @Dexepanuu W PerHOHATHLHOM
3aKOHO/ATENbCTBE.
6.9.He nomyckaercsi mepenuchiBaHHE C 3aKOHOB. [Ipm HEOOXOAMMOCTH JTO JelaeTcs B
OTCBUIOYHOM (popme.

7. OcHOBHbBIE TPEOOBAHUS K JTOKAJBHBIM aKTaM.
Jlokanpabie akThl JIOY MOKHBI COOTBETCTBOBATH CIIEAYIONUM TPEOOBAHMSIM:
7.1. IlonoxeHue TOIDKHO COAEPkKATh CIEAYIONIne 00s13aTeNIbHbIe PEKBU3UTHI: 0003HAUEHUE BUAA
JOKQJILHOTO aKTa; €ro HauMEHOBaHWE, TpU(]BI: MPUHATO, YTBEPXKICHO, COTrNIACOBAHO, YYTEHO,
pEerucTpaloHHbIA HOMEP, TEKCT, COOTBETCTBYIOIUN €ro HAMMEHOBAHUIO; OTMETKY O HaJIUYUU
MIPUJIOKEHUS U COTIIaCOBAHUSI.
7.2. TlpaBuna JOIDKHBI CONEPKATh CIEAYIONINE 00s3aTeIbHbIE PEKBU3UTHI: 0003HAYCHHE BHJA
JOKaJbHOTO aKTa; €ero HauMEHOBaHUE, Tpudbl NPUHATHA U  YTBEPXKICHHS; TEKCT,
COOTBETCTBYIOIIUN €r0 HAMMEHOBAHUIO; OTMETKY O HAJIMYUU MPUIOKEHUS, PErHCTPAIlMOHHBIH
HOMEp.
7.3. HCTpYKIIMU AOJDKHBI COAEPXkKATh CIEAYIONME 00s3aTelbHbIE PEKBU3UTHL: 00O3HAUYCHHE
BUJAa JIOKAJbHOTO akKTa; €ro HauMEHOBaHME;, TpPU(BI TPHUHIATHS U YTBEPKACHUS, TEKCT,
COOTBETCTBYIOIIMM €r0o HAMMEHOBAHUIO; OTMETKY O HAJIMYUU MPUIIOKEHUS; PErUCTPALIMOHHBII
HOMEP.
7.4. Pemenusi JOMKHBI CONEPKATh CIEAYIOUIUE 00s3aTENbHBIE PEKBU3UTHI: 0003HAaYEHUE BUJA
JIOKAIILHOTO aKTa; MECTO U JaTy MPHUHSTHS, TEKCT, JOKHOCTh, (PaMIIUI0, HHUIIAAJBI U TTOJITUCH
JU1A, TPUHSBIIETO PElIeHNe, OTTUCK TIEYaTH.
7.5. Ilpukaszsl u pacnopsokenusi pykoBogutenass ['BJIOY nomkHbl comepkaTh CleAyIoIue
00s13aTeIbHbIC PEKBU3UTHI: 0003HAYCHIE BHJIA JIOKATHHOTO aKTa U €ro HAMMEHOBAHHE;, MECTO U
JaTy TPHHSITHS, PETUCTPAIIMOHHBIA HOMEp, TEKCT, JOJDKHOCTD, (DaMHITHIO, MHUIIAAIBI U TTOJITUCH
pykoBoautenst ['JIOVY. [Ipuka3zbl u pactiopsbkeHus BeIoaHsA0TC Ha O61anke ['BJIOY.
7.6. IlpoTokonmbl M aKThl JOMKHBI COAEpPXaTh CJIEAYIOMIHE O00sS3aTeIbHbIE PEKBU3UTHI:
o0O3HaUYeHHWE BHJA JIOKAIBHOTO aKTa; MECTO | JaTy TMPUHSATUS, HOMEp; CIIHCOK
MPUCYTCTBYIOLIUX; TEKCT, COJIEPKALINI MOBECTKY JIHA, OMMCAHUE XO0/a, MOPSAKa U MPOLEIypHI
COBEPIIAEMBIX OMPEACNCHHBIX (FOPUIUYECKH 3HAUMMBIX) JEHCTBUH JHOO OTCYTCTBHE
ONpeNeNIeHHBIX  (PaKTOB; JOMKHOCTh, (aMHUIIUIO, WHUIUAIBI W TOANUCH Juna (JIuI),
COCTAaBUBIIMX WJIM MPUHUMABIINX y4aCTHE B COCTABJIECHUHU MTPOTOKOJIA WIIH aKTa.
7.8. Meroauueckue peKOMEH IAINH JOJKHBI COJIEPKaTh CIENYIOIINEe 00s13aTEIbHbIE PEeKBUUTHI:
0003HaYeHHE BHJIA JIOKATLHOTO aKTa, MECTO W JaTy MPHUHSATHS, €r0 HaUMEHOBAaHUE, TEKCT,
COOTBETCTBYIOIINK €r0 HANMEHOBAHUIO U COJICPKAIINI yKa3aHHWE Ha BUJ, HANMEHOBAHUE U JIaTy
MPUHATHUS TMPABUII UM WHCTPYKIUH, HOPMBI KOTOPBIX Pa3bICHIIOTCS, KOHKPETU3UPYIOTCS WU
NETaTU3UPYIOTCS METOAMYECKUMU PEKOMEHAANMSIME; JOJDKHOCTD, (paMIIIMs, WHHUIIMATBI JTUIA
(JIM1T), COCTAaBUBIIUX METOJUYECKUAE PEKOMEHIAINH.
7.9. TlporpamMmbl M TUIaHBl JOJDKHBI COJEPXKATh CIEAYIONIUE 00s3aTeNbHble PEKBU3UTHI:
o0O3HaUYeHUE BHUJA JIOKAJHHOTO aKTa; MECTO WM JaTy MNPUHSATHS, HAUMEHOBAaHHE U TEKCT
JIOKAJIbHOT'O aKTa, COOTBETCTBYIOIIKE €0 HANMEHOBAHMUIO.
7.10. lomKHOCTHAsE MHCTPYKIUS paOOTHUKA JIOJDKHA COMEPKaTh CIENYIOIINE pa3aenbl: oOIue
MOJIOKEHUS; TIpaBa, MPEAOCTABIIEMblE PAOOTHUKY M €ro OOS3aHHOCTH; B3aMMOJCHCTBUS;
OTBETCTBEHHOCTh 332 HEKAYeCTBEHHOE MW HECBOEBPEMEHHOE BBHITIOJHEHUE (HEUCIIOTHEHUE)
00513aHHOCTEMH, MPEelyCMOTPEHHBIX JTOJKHOCTHOM MHCTPYKIIMEH; TpeOOBaHUS K paOOTHUKY.



7.11. Tlpn MOATOTOBKE JIOKAIBHBIX AKTOB, PErYIUPYIOIIMX COLMAIBLHO-TPYAOBBIE OTHOIIECHUS
(HampuMep, KOJUIEKTHBHBIA JIOTOBOp, MpaBHJIa BHYTPEHHETO TPYAOBOTO pacropsaka u Ap.)
CJIelyeT pyKOBOJICTBOBATbCS PEKOMEHIALUSIMU O HUX.

7.12. Cpenn nokaneHbix aktoB ['BJIOY Beicmyto opumnueckyro cuiny umeer YcraB ['BAOY.
[Tosromy npunumaemseie B ['BJIOY nokanbHbIE aKThl HE TOJKHBI TPOTUBOPEUUTH Y CTABY.

8. JlokymeHTanus.
8.1. JIokanpHbIE aKThl MPOXOJAT IPOLEAYPY PETUCTPALIMU B CIIEHMAIBHBIX JKYpHAJIaX.
8.2.00s13aTeNpbHON pPETUCTPAIlMU TOAJNEKAT TONOKEHHUS, MpPaBUia, WHCTPYKIUHU, MPHUKA3bl U
pacniopspxenus 3aBenytomiero ['b/0Y.
8.3. Perucrtpanuio JIOKQIbHBIX AaKTOB OCYIIECTBIISIET OTBETCTBEHHBIM 3a  BEJICHHUE
JIEJIONPOU3BOACTBA COTJIACHO MHCTPYKLUU 110 Aenonpou3Boactsy B 'BJIOY.
8.4. Perucrpanusi monoXeHUH, MPaBWJI W HHCTPYKIHMI OCYIIECTBISAECTCA HE TO3JHEE THSA UX
yrBepxkaeHus 3apeayronmM ['BJIOY, npuka3zoB u pacnopsikennit 3asegyroniero 'bJIOY - ne
MO3HEE JHS UX U3JaHUsI.
9. lMopsinok BHeCeHUs U3MEHEHHUH U I0TOJIHEHNH B JIOKAJIbHbIE AKThI.
9.1. B peiictByromue B I'BJIOY JokanbHBIE aKThl MOTYT OBITH BHECEHBI W3MEHEHUS U
JIOTIOJTHEHUSI.
9.2. llopsimok BHECEHMS] U3MEHEHUMN U AOMOJHEHHH B jiokainbHble akThl [ BJIOY onpenensercs B
CaMUX JIOKaJIbHBIX aKTax. B OCTanbHBIX Clly4asX U3MEHEHUsS U JIONOJHEHUs OCYLIECTBIISAIOTCS B
CJIeIYIOLEM TTOPSIKE:
9.2.1. BHeceHME WU3MEHEHMH U JONOJHEHUN OCYILECTBISAETCS B MOPSAKE, YCTAaHOBJIEHHOM B
JIOKQJIbHOM HOPMAaTHUBHOM aKT€, HA OCHOBAHUH KOTOPOTO BHOCSITCSI U3MCHEHUS;
9.2.2. u3MeHeHus U JOMOJIHEHUS B JIOKAIBHBIE aKThI: MOJOKEHHSI MIPUHATHIE 0€3 COrNIaCOBAHMUSI C
OPraHOM  TOCYIapCTBEHHO-OOIIECTBEHHOI'O  YIpPABJICHUS  (CaMOYIpaBlIEHHUs), IPaBHIIA,
WHCTPYKLMH, IPOrPaMMBl, TUIaHbI, PELICHUs, IPUKa3bl U pacnopsbkeHus 3asenyromero ['b/10Y,
BHOCATCS MyTeM Wu3AaHus mnpukaza 3aBenyromero ['BJIOY o BHeceHMM HW3MEHEHUU WU
JIOTIOJIHEHUH B JIOKAJIbHBIM HOPMATUBHBIN AKT;
9.2.3. u3MeHEHUsI U JONOJIHEHHS B TOJOXKEHUS, TMPUHATHIC IOCJIE COTJIACOBAHUSI C OPraHOM
roCy/1IapCTBEHHO-O0IIECTBEHHOIO YIIpaBJIeHUs (CaMOyINpaBieHHs), BHOCATCA MyTeM HU3TaHUS
npukasa 3asegyrouiero ['b/I0Y o BHeceHUN M3MEHEHUI WU JONOJTHEHUN B JIOKAJIbHBINA aKT C
MpeABAPUTEIILHBIM MTOJTYYEHUEM OT HETO COTJIacHsl.
9.3. M3MeHeHUs W JONOJHEHUS B JIOKAJIbHBIM aKT BCTYNAIOT B CHIIYy C JaThl, YKa3aHHOU B
MpUKa3e O BHECEHUU U3MEHEHMI MJIM JOMOJIHEHUN B JIOKAIbHBIM HOPMATUBHBIN aKT, a B CIy4yae
OTCYTCTBUSI YKa3aHHUS B HEM JaThl - 10 MUCTEUEHUHU 7 KaJEHIApHBIX JHEH C JaThl BCTYIUICHUS
IIpUKa3a O BHECEHUU U3MEHEHUH WIN JIONIOJHEHUH B JIOKAJIbHBIA aKT B CHILY.
9.4. V3MeHeHuss W JONOMHEHUS B TMPEANUCAHUA U TpeOOBaHUS, MPOTOKOIBI U aKTHI,
METOMYECKHE PEKOMEH/IAlNK, aKThl O MPU3HAHUU JIOKATHHBIX aKTOB YTPATUBIIMMH CUITY, HE
BHOCSTCAL.
10. 3akar04YHTEIbHBbIE MOJT0KECHHS.
10.1.Hacrosmee IlonoxxeHne NpUHUMAETCs C  Y4€TOM  MOTHUBHPOBAaHHOIO  MHEHMS
npogcoroznoro komurera 'BAOY.
10.2. ITonokeHue BCTyNaeT B CUIly € AAThl €r0 yTBepkaeHus 3asenyomuM ['5/10VY.
10.3.ITonoxxeHre yTpauuBaeT CHIIYy B Cilyyae IPUHATUS HOBOTO [1ooxkeHus 0 JIOKAJIbHBIX aKTax.
10.4.Bonpockl, He yperyaupoBaHHbIe HacTosuM [lomokeHnem, moyiekar yperyanpoBaHuio B
COOTBETCTBUU C JCHCTBYIOIIMM 3akoHogaTenbcTBoM P®, VYcrasom ['BJIOY wu wuHbBIMH
JIOKaJIbHBIMU HOpMaTuBHbIMU akTamu ['B/1OVY.
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